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SUBMITTAL REQUIREMENTS 

SM SH O R E L I N E  SU B ST A N T I A L  
D E V E L O P ME N T  P E R MI T  

 
City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  To ensure proposed shoreline development is consistent w ith the g oa ls a nd policies of  the 
S horeline M a ster P rog ra m.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to sub mitting  a n a pplica tion,  the a pplica nt should inf orma lly  
discuss the proposed development w ith the D evelopment S ervices D ivision.   The D evelopment S ervices 
D ivision w ill provide a ssista nce a nd deta iled inf orma tion on the C ity ’ s req uirements a nd sta nda rds.   
A pplica nts ma y  a lso ta k e this opportunity  to req uest the w a iver of  the C ity ’ s ty pica l a pplica tion sub mitta l 
req uirements,  w hich ma y  not b e a pplica b le to the specif ic proposa l.   F or f urther inf orma tion on this 
meeting ,  see the instruction sheet entitled " S ub mitta l R eq uirements: P re-A pplica tion. ”    
 

 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n order to a ccept y our a pplica tion,  ea ch of  the numb ered 
items must b e sub mitted a t the s a m e  t i m e .   I f  y ou ha ve received a  prior w ritten w a iver of  a  sub mitta l 
item( s)  during  a  pre-a pplica tion meeting ,  plea se provide the w a iver f orm in lieu of  a ny  sub mitta l item not 
provided.   A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 
A PPL I C A T I ON  SUB M I T T A L  H OURS:   A pplica tions should b e sub mitted to D evelopment S ervices sta f f  
a t the 6 th f loor counter of  R enton C ity  H a ll,  1 0 5 5  S outh G ra dy  W a y ,  b etw een 8 :0 0  A . M .  a nd 4 :0 0  P . M .  
M onda y  throug h F rida y .  A n a ppointment to sub mit y our a pplica tion is not necessa ry .   D ue to the 
screening  time req uired,  a pplica tions delivered b y  messeng er ca nnot b e a ccepted.   
 
A D D I T I ON A L  PERM I T S:   A dditiona l permits f rom other a g encies ma y  b e req uired.   I t is the a pplica nt’ s 
responsib ility  to ob ta in these other a pprova ls.   I nf orma tion reg a rding  these other req uirements ma y  b e 
f ound a t http:/ / a pps. ecy . w a . g ov/ opa s/   
 

All Plans and Attachments must be folded 8 ½”by 11” 
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

meeting ” ,  plea se provid e 5  c o p i es  of th e w ritten su mma ry provid ed  to you .  
  
2 .     W a i v er F o rm :  I f you  received  a  w a iver form d u ring  or a fter a  “ pre-a pplica tion meeting ” ,  plea se 

APPLICATION SCREENING:  Applicants are encourag ed  to b ring  in one copy  of  th e application 
pack ag e f or inf orm al rev iew  b y  staf f ,  prior to m ak ing  th e req uested  num b er of  copies,  colored  
d raw ing s,  or ph oto red uctions.  Allow  approx im ately  4 5  m inutes f or application screening .  
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provide 5 copies of  t h is  f orm .  
 

3 .      P l a t  C er t if ica t e or  T it l e R epor t :  P l ea s e provide 3  copies of  a  c u rren t  P l a t  C ert if ic a t e or T it l e 
R eport  ob t a in ed f rom  a  t it l e c om pa n y  doc u m en t in g  ow n ers h ip a n d l is t in g  a l l  en c u m b ra n c es  of  t h e 
in vol ved pa rc el ( s ) .  T h e T it l e R eport  s h ou l d in c l u de a l l  pa rc el s  b ein g  devel oped,  b u t  n o pa rc el s  
t h a t  a re n ot  pa rt  of  t h e devel opm en t .  I f  t h e P l a t  C ert if ic a t e or T it l e R eport  ref eren c es  a n y  
r ecor d ed  d ocu m en t s ( i. e.  ea s em en t s ,  dedic a t ion s ,  c oven a n t s )  5 copies of  t h e ref eren c ed 
rec orded doc u m en t ( s )  m u s t  a l s o b e provided.  A l l  ea s em en t s  ref eren c ed in  t h e P l a t  C ert if ic a t e 
m u s t  b e l oc a t ed,  iden t if ied b y  t y pe a n d rec ordin g  n u m b er,  a n d dim en s ion ed on  t h e S it e P l a n .  

  
4 .     L a n d  U se P er m it  M a st er  A ppl ica t ion  F or m :  P l ea s e provide t h e or ig in a l  pl u s  1 1  copies of  t h e 

C O M P L E T E D  C it y  of  R en t on  D evel opm en t  S ervic es  D ivis ion ’ s  M a s t er A ppl ic a t ion  f orm .  
A ppl ic a t ion  m u s t  h a ve n ot a riz ed s ig n a t u res  of  A L L  c u rren t  propert y  ow n ers  l is t ed on  t h e T it l e 
R eport .  I f  t h e propert y  ow n er is  a  c orpora t ion ,  t h e a u t h oriz ed repres en t a t ive m u s t  a t t a c h  proof  of  
s ig n in g  a u t h orit y  on  b eh a l f  of  t h e c orpora t ion .  T h e l eg a l  des c ript ion  of  t h e propert y  m u s t  b e 
a t t a c h ed t o t h e a ppl ic a t ion  f orm .  

  
5 .     R ez on e,  V a r ia n ce,  M od if ica t ion ,  or  C on d it ion a l  U se J u st if ica t ion :  P l ea s e c on t a c t  t h e 

D evel opm en t  S ervic es  D ivis ion  t o det erm in e w h et h er y ou r proj ec t  propos a l  t rig g ers  a n y  
a ddit ion a l  l a n d u s e perm it s .  I f  s o,  a ddit ion a l  in f orm a t ion  m a y  b e req u ired.  

  
6 .     E n v ir on m en t a l  C h eck l ist :  P l ea s e provide 1 2  copies of  t h e E n viron m en t a l  C h ec k l is t .  P l ea s e 

en s u re y ou  h a ve s ig n ed t h e c h ec k l is t  a n d t h a t  a l l  q u es t ion s  on  t h e c h ec k l is t  h a ve b een  f il l ed in  
b ef ore m a k in g  c opies .  I f  a  pa rt ic u l a r q u es t ion  on  t h e c h ec k l is t  does  n ot  a ppl y ,  f il l  in  t h e s pa c e 
w it h  " N ot  A ppl ic a b l e. "  

  
7 .     P r oj ect  N a r r a t iv e:  P l ea s e provide 1 2  copies of  a  c l ea r a n d c on c is e des c ript ion  of  t h e propos ed 

proj ec t ,  in c l u din g  t h e f ol l ow in g :  
• P roj ec t  n a m e,  s iz e a n d l oc a t ion  of  s it e 
• L a n d u s e perm it s  req u ired f or propos ed proj ec t  
• Z on in g  des ig n a t ion  of  t h e s it e a n d a dj a c en t  propert ies  
• C u rren t  u s e of  t h e s it e a n d a n y  ex is t in g  im provem en t s  
• S pec ia l  s it e f ea t u res  ( i. e.  w et l a n ds ,  w a t er b odies ,  s t eep s l opes )  
• S t a t em en t  a ddres s in g  s oil  t y pe a n d dra in a g e c on dit ion s  
• P ropos ed u s e of  t h e propert y  a n d s c ope of  t h e propos ed devel opm en t    
• F or pl a t s  in dic a t e t h e propos ed n u m b er,  n et  den s it y  a n d ra n g e of  s iz es  ( n et  l ot  a rea )  

of  t h e n ew  l ot s  
• A c c es s  
• P ropos ed of f -s it e im provem en t s  ( i. e.  in s t a l l a t ion  of  s idew a l k s ,  f ire h y dra n t s ,  s ew er 

m a in ,  et c . )  
• T ot a l  es t im a t ed c on s t ru c t ion  c os t  a n d es t im a t ed f a ir m a rk et  va l u e of  t h e propos ed 

proj ec t  
• E s t im a t ed q u a n t it ies  a n d t y pe of  m a t eria l s  in vol ved if  a n y  f il l  or ex c a va t ion  is  

propos ed 
• N u m b er,  t y pe a n d s iz e of  a n y  t rees  t o b e rem oved 
• E x pl a n a t ion  of  a n y  l a n d t o b e dedic a t ed t o t h e C it y  
• A n y  propos ed j ob  s h a c k s ,  s a l es  t ra il ers ,  a n d/ or m odel  h om es  
• A n y  propos ed m odif ic a t ion s  b ein g  req u es t ed ( in c l u de w rit t en  j u s t if ic a t ion )  

F or proj ec t s  l oc a t ed w it h in  1 0 0  f eet  of  a  s t rea m  or w et l a n d,  pl ea s e in c l u de:  
•  D is t a n c e in  f eet  f rom  t h e w et l a n d or s t rea m  t o t h e n ea res t  a rea  of  w ork  

F or proj ec t s  l oc a t ed w it h in  2 0 0 -f eet  of  B l a c k  R iver,  C eda r R iver,  S prin g b rook  C reek ,  M a y  C reek  
a n d L a k e W a s h in g t on  pl ea s e in c l u de t h e f ol l ow in g  a ddit ion a l  in f orm a t ion :  

• D is t a n c e f rom  c l os es t  a rea  of  w ork  t o t h e ordin a ry  h ig h  w a t er m a rk .  
• D es c ript ion  of  t h e n a t u re of  t h e ex is t in g  s h orel in e 
• T h e a pprox im a t e l oc a t ion  of  a n d n u m b er of  res iden t ia l  u n it s ,  ex is t in g  a n d pot en t ia l ,  

t h a t  w il l  h a ve a n  ob s t ru c t ed view  in  t h e even t  t h e propos ed proj ec t  ex c eeds  a  h eig h t  
of  3 5 -f eet  a b ove t h e a vera g e g ra de l evel  
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8 .     Construction Mitigation Description: P l e a s e  p r o v i d e  5  copies o f  a  w r i t t e n  n a r r a t i v e  

a d d r e s s i n g  e a c h  o f  t h e  f o l l o w i n g :  
• P r o p o s e d  c o n s t r u c t i o n  d a t e s  ( b e g i n  a n d  e n d  d a t e s )  
• H o u r s  a n d  d a y s  o f  o p e r a t i o n  
• P r o p o s e d  h a u l i n g / t r a n s p o r t a t i o n  r o u t e s  
• M e a s u r e s  t o  b e  i m p l e m e n t e d  t o  m i n i m i z e  d u s t ,  t r a f f i c  a n d  t r a n s p o r t a t i o n  i m p a c t s ,  

e r o s i o n ,  m u d ,  n o i s e ,  a n d  o t h e r  n o x i o u s  c h a r a c t e r i s t i c s  
• A n y  s p e c i a l  h o u r s  p r o p o s e d  f o r  c o n s t r u c t i o n  o r  h a u l i n g  ( i . e .  w e e k e n d s ,  l a t e  n i g h t s )  
• P r e l i m i n a r y  t r a f f i c  c o n t r o l  p l a n  

I f  y o u r  p r o j e c t  r e q u i r e s  t h e  u s e  o f  c r a n e s ,  p l e a s e  c o n t a c t  t h e  C i t y ’ s  A i r p o r t  M a n a g e r  a t  ( 4 2 5 )  4 3 0 -
7 4 7 1  t o  d e t e r m i n e  w h e t h e r  F e d e r a l  A v i a t i o n  A d m i n i s t r a t i o n  n o t i f i c a t i o n  w i l l  b e  r e q u i r e d .  

  
9 .     F ees: T h e  a p p l i c a t i o n  m u s t  b e  a c c o m p a n i e d  b y  t h e  r e q u i r e d  a p p l i c a t i o n  f e e  ( s e e  F e e  S c h e d u l e ) .  

L a n d  u s e  f e e s  a r e  c a l c u l a t e d  b y  c h a r g i n g  t h e  f u l l  a m o u n t  f o r  t h e  m o s t  e x p e n s i v e  l a n d  u s e  p e r m i t  
n e e d e d  a n d  h a l f -p r i c e  f o r  e a c h  a d d i t i o n a l  l a n d  u s e  p e r m i t .   P l e a s e  c a l l  ( 4 2 5 )  4 3 0 -7 2 9 4  t o  v e r i f y  
t h e  e x a c t  a m o u n t  r e q u i r e d .   C h e c k s  s h o u l d  b e  m a d e  o u t  t o  t h e  City of Renton a n d  c a n n o t  b e  
a c c e p t e d  f o r  o v e r  t h e  t o t a l  f e e  a m o u n t .   

  
1 0 .   N eigh b orh ood  Detail  Map: P l e a s e  p r o v i d e  1 2  copies o f  a  m a p  d r a w n  a t  a  s c a l e  o f  1 "  =  1 0 0 '  o r  

1 "  =  2 0 0 '  ( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  t o  b e  u s e d  t o  i d e n t i f y  
t h e  s i t e  l o c a t i o n  o n  p u b l i c  n o t i c e s  a n d  t o  r e v i e w  c o m p a t i b i l i t y  w i t h  s u r r o u n d i n g  l a n d  u s e s .  T h e  
m a p  s h a l l  i d e n t i f y  t h e  s u b j e c t  s i t e  w i t h  a  m u c h  d a r k e r  p e r i m e t e r  l i n e  t h a n  s u r r o u n d i n g  p r o p e r t i e s  
a n d  i n c l u d e  a t  l e a s t  t w o  c r o s s  s t r e e t s  i n  a l l  d i r e c t i o n s  s h o w i n g  t h e  l o c a t i o n  o f  t h e  s u b j e c t  s i t e  
r e l a t i v e  t o  p r o p e r t y  b o u n d a r i e s  o f  s u r r o u n d i n g  p a r c e l s .   T h e  m a p  s h a l l  a l s o  s h o w :  t h e  p r o p e r t y ' s  
l o t  l i n e s ,  s u r r o u n d i n g  p r o p e r t i e s ’  l o t  l i n e s ,  b o u n d a r i e s  o f  t h e  C i t y  o f  R e n t o n  ( i f  a p p l i c a b l e ) ,  n o r t h  
a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p l a n  s h e e t ) ,  g r a p h i c  s c a l e  u s e d  f o r  t h e  m a p ,  a n d  C i t y  o f  R e n t o n  
( n o t  K i n g  C o u n t y )  s t r e e t  n a m e s  f o r  a l l  s t r e e t s  s h o w n .  P l e a s e  e n s u r e  a l l  i n f o r m a t i o n  f i t s  o n  a  
s i n g l e  m a p  s h e e t .  
 
K r o l l  M a p  C o m p a n y  ( 2 0 6 -4 4 8 -6 2 7 7 )  p r o d u c e s  m a p s  t h a t  m a y  s e r v e  t h i s  p u r p o s e  o r  y o u  m a y  u s e  
t h e  K i n g  C o u n t y  A s s e s s o r ’ s  m a p s  a s  a  b a s e  f o r  t h e  N e i g h b o r h o o d  D e t a i l  M a p .   A d d i t i o n a l  
i n f o r m a t i o n  ( i . e .  c u r r e n t  c i t y  s t r e e t  n a m e s )  w i l l  n e e d  t o  b e  a d d e d  b y  t h e  a p p l i c a n t .  

  
1 1 .   L and scape P l an Conceptual : P l e a s e  p r o v i d e  5  copies o f  a  f u l l y -d i m e n s i o n e d  p l a n  d r a w n  a t  t h e  

s a m e  s c a l e  a s  t h e  p r o j e c t  s i t e  p l a n  ( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  
D i v i s i o n ) ,  c l e a r l y  i n d i c a t i n g  t h e  f o l l o w i n g :  

• D a t e ,  g r a p h i c  s c a l e ,  a n d  n o r t h  a r r o w  
• L o c a t i o n  o f  p r o p o s e d  b u i l d i n g s ,  p a r k i n g  a r e a s  a n d  a c c e s s ,  a n d  e x i s t i n g  b u i l d i n g s  t o  

r e m a i n  
• N a m e s  a n d  l o c a t i o n s  o f  a b u t t i n g  s t r e e t s  a n d  p u b l i c  i m p r o v e m e n t s ,  i n c l u d i n g  

e a s e m e n t s  
• E x i s t i n g  a n d  p r o p o s e d  c o n t o u r s  a t  t w o -f o o t  i n t e r v a l s  o r  l e s s  
• L o c a t i o n  a n d  s i z e  o f  p l a n t i n g  a r e a s  
• L o c a t i o n  a n d  h e i g h t  o f  p r o p o s e d  b e r m i n g  
• L o c a t i o n  a n d  e l e v a t i o n s  f o r  a n y  p r o p o s e d  l a n d s c a p e -r e l a t e d  s t r u c t u r e s  s u c h  a s  

a r b o r s ,  g a z e b o s ,  f e n c i n g ,  e t c .  
• L o c a t i o n ,  s i z e ,  s p a c i n g  a n d  n a m e s  o f  e x i s t i n g  ( t o  r e m a i n )  a n d  p r o p o s e d  s h r u b s ,  

t r e e s ,  a n d  g r o u n d  c o v e r s .   L o c a t i o n s  o f  d e c o r a t i v e  r o c k  o r  o t h e r  l a n d s c a p e  
i m p r o v e m e n t s  i n  r e l a t i o n s h i p  t o  p r o p o s e d  a n d  e x i s t i n g  u t i l i t i e s  a n d  s t r u c t u r e s  

• F o r  w i r e l e s s  c o m m u n i c a t i o n  f a c i l i t i e s ,  i n d i c a t e  t y p e  a n d  l o c a t i o n s  o f  e x i s t i n g  a n d  n e w  
p l a n t  m a t e r i a l s  u s e d  t o  s c r e e n  f a c i l i t y  c o m p o n e n t s  a n d  t h e  p r o p o s e d  c o l o r ( s )  f o r  t h e  
f a c i l i t y  
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1 2 .   S i t e  P l a n :  P l e a s e  p r o v i d e  1 2  c o p i e s  o f  a  f u l l y -d i m e n s i o n e d  p l a n  s h e e t  d r a w n  a t  a  s c a l e  o f  1 " = 2 0 '  
( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ) .   W e  p r e f e r  t h e  s i t e  p l a n  b e  
d r a w n  o n  one s h e e t  o f  p a p e r  u n l e s s  t h e  s i z e  o f  t h e  s i t e  r e q u i r e s  s e v e r a l  p l a n  s h e e t s  t o  b e  u s e d .   
I f  y o u  a r e  u s i n g  m o r e  t h a n  a  s i n g l e  p l a n  s h e e t ,  p l e a s e  i n d i c a t e  c o n n e c t i n g  p o i n t s  o n  e a c h  s h e e t .  
 
T h e  S i t e  P l a n  s h o u l d  s h o w  t h e  f o l l o w i n g :  

• N a m e  o f  p r o p o s e d  p r o j e c t  
• D a t e ,  s c a l e ,  a n d  n o r t h  a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p a p e r / p l a n  s h e e t )  
 
• D r a w i n g  o f  t h e  s u b j e c t  p r o p e r t y  w i t h  a l l  p r o p e r t y  l i n e s  d i m e n s i o n e d  a n d  n a m e s  o f  

a d j a c e n t  s t r e e t s  
• W i d t h s  o f  a l l  a d j a c e n t  s t r e e t s  a n d  a l l e y s  
• L o c a t i o n  o f  a l l  e x i s t i n g  p u b l i c  i m p r o v e m e n t s  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c u r b s ,  

g u t t e r s ,  s i d e w a l k s ,  m e d i a n  i s l a n d s ,  s t r e e t  t r e e s ,  f i r e  h y d r a n t s ,  u t i l i t y  p o l e s ,  e t c . ,  a l o n g  
t h e  f u l l  p r o p e r t y  f r o n t a g e  

• L o c a t i o n  a n d  d i m e n s i o n s  o f  e x i s t i n g  a n d  p r o p o s e d :   
1 .  s t r u c t u r e s   
2 .  p a r k i n g ,  o f f -s t r e e t  l o a d i n g  s p a c e ,  c u r b  c u t s  a n d  a i s l e  w a y s   
3 .  f e n c i n g  a n d  r e t a i n i n g  w a l l s   
4 .  f r e e -s t a n d i n g  s i g n s  a n d  l i g h t i n g  f i x t u r e s  
5 .  r e f u s e  a n d  r e c y c l i n g  a r e a s   
6 .  u t i l i t y  j u n c t i o n  b o x e s  a n d  p u b l i c  u t i l i t y  t r a n s f o r m e r s  
7 .  s t o r a g e  a r e a s  a n d  j o b  s h a c k s / s a l e s  t r a i l e r s / m o d e l  h o m e s  

• L o c a t i o n  a n d  d i m e n s i o n s  o f  a l l  e a s e m e n t s  r e f e r e n c e d  i n  t h e  t i t l e  r e p o r t  w i t h  t h e  
r e c o r d i n g  n u m b e r  a n d  t y p e  o f  e a s e m e n t  ( e . g .  a c c e s s ,  s e w e r ,  e t c . )  i n d i c a t e d  

• L o c a t i o n  a n d  d i m e n s i o n s  o f  n a t u r a l  f e a t u r e s  s u c h  a s  s t r e a m s ,  l a k e s ,  r e q u i r e d  b u f f e r  
a r e a s ,  o p e n  s p a c e s ,  a n d  w e t l a n d s  

• O r d i n a r y  h i g h  w a t e r  m a r k  a n d  d i s t a n c e  t o  c l o s e s t  a r e a  o f  w o r k  f o r  a n y  p r o j e c t  
l o c a t e d  w i t h i n  2 0 0 -f e e t  f r o m  a  l a k e  o r  s t r e a m  

  
1 3 .   T r e e  C u t t i n g / L a n d  C l e a r i n g  ( T r e e  I n v e n t o r y )  P l a n :  P l e a s e  p r o v i d e  4 c o p i e s  o f  a  p l a n ,  b a s e d  

o n  f i n i s h e d  g r a d e ,  d r a w n  t o  s c a l e  w i t h  t h e  n o r t h e r n  p r o p e r t y  l i n e  a t  t h e  t o p  o f  t h e  p a p e r  i f  A N Y  
t r e e s  o r  v e g e t a t i o n  a r e  t o  b e  r e m o v e d  o r  a l t e r e d  ( i f  n o  t r e e s  o r  v e g e t a t i o n  w i l l  b e  a l t e r e d ,  p l e a s e  
s t a t e  s o  i n  y o u r  p r o j e c t  n a r r a t i v e ) .   T h e  p l a n  s h a l l  c l e a r l y  s h o w  t h e  f o l l o w i n g :  

• A l l  p r o p e r t y  b o u n d a r i e s  a n d  a d j a c e n t  s t r e e t s  
• L o c a t i o n  o f  a l l  a r e a s  p r o p o s e d  t o  b e  c l e a r e d  
• T y p e s  a n d  s i z e s  o f  v e g e t a t i o n  t o  b e  r e m o v e d ,  a l t e r e d ,  o r  r e t a i n e d .   T h i s  r e q u i r e m e n t  

a p p l i e s  o n l y  t o  t r e e s  6 ”  c a l i p e r  " a t  c h e s t  l e v e l "  a n d  l a r g e r  
• F u t u r e  b u i l d i n g  s i t e s  a n d  d r i p  l i n e s  o f  a n y  t r e e s  w h i c h  w i l l  o v e r h a n g / o v e r l a p  a  

c o n s t r u c t i o n  l i n e  
• L o c a t i o n  a n d  d i m e n s i o n s  o f  r i g h t s -o f -w a y ,  u t i l i t y  l i n e s ,  a n d  e a s e m e n t s  
• A n y  t r e e s  o n  n e i g h b o r i n g  p r o p e r t i e s  w h i c h  a r e  w i t h i n  2 5 -f e e t  o f  t h e  s u b j e c t  p r o p e r t y  

a n d  w h i c h  m a y  b e  i m p a c t e d  b y  e x c a v a t i o n ,  g r a d i n g  o r  o t h e r  i m p r o v e m e n t s  
  
1 4 .   A r c h i t e c t u r a l  E l e v a t i o n s :  P l e a s e  p r o v i d e  5  c o p i e s ,  f o r  ea c h  b u i l d i n g  a n d  ea c h  b u i l d i n g  f a c e  

( N , S , E , W ) ,  o f  a  2 4 ”  x  3 6 ”  f u l l y -d i m e n s i o n e d  a r c h i t e c t u r a l  e l e v a t i o n  p l a n  d r a w n  a t  a  s c a l e  o f  1 / 4 ”  =  
1 ’  o r  1 / 8 ”  =  1 ’  ( o r  o t h e r  s i z e  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ) .   T h e  p l a n s  
m u s t  c l e a r l y  i n d i c a t e  t h e  i n f o r m a t i o n  r e q u i r e d  b y  t h e  “ P e r m i t s ”  s e c t i o n  o f  t h e  c u r r e n t l y  a d o p t e d  
U n i f o r m  B u i l d i n g  C o d e  a n d  R C W  1 9 . 2 7  ( S t a t e  B u i l d i n g  C o d e  A c t ,  S t a t e w i d e  a m e n d m e n t s ) ,  
i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o  t h e  f o l l o w i n g :  

• I d e n t i f y  b u i l d i n g  e l e v a t i o n s  b y  s t r e e t  n a m e  ( w h e n  a p p l i c a b l e )  a n d  o r i e n t a t i o n  i . e .  
B u r n e t t  A v e .  ( w e s t )  e l e v a t i o n   
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• Existing and proposed ground elevations 
• Existing average grade level underneath  proposed structure 
• H eigh t of  existing and proposed structures sh ow ing f inish ed roof  top elevations 

b ased upon site elevations f or proposed structures and any  existing/ ab utting 
structures 

• B uilding m aterials and colors including roof ,  w alls,  any  w ireless com m unication 
f acilities,  and enclosures 

• F ence or retaining w all m aterials,  colors,  and arch itectural design 
• A rch itectural design of  on-site ligh ting f ixtures 
• S creening detail sh ow ing h eigh ts,  elevations,  and b uilding m aterials of  proposed 

screening and/ or proposed landscaping f or ref use/ recy cling areas 
• C R O S S  S EC T I O N  O F  R O O F  S H O W I N G  L O C A T I O N  A N D  H EI G H T  O F  R O O F -T O P  

EQ U I P M EN T  ( I N C L U D E A I R  C O N D I T I O N ER S ,  C O M P R ES S O R S ,  ET C . )  A N D  
P R O P O S ED  S C R EEN I N G  

  
1 5 .   Floor Plans: P lease provide 5  c op i e s of  a plan sh ow ing general b uilding lay out,  proposed uses 

of  space,  w alls,  existing and proposed locations of  k itch ens,  b ath s,  and f loor drains,  w ith  
suf f icient detail f or C ity  staf f  to determ ine if  an oil/ w ater separator or grease interceptor is 
req uired and to determ ine th e siz ing of  a side sew er.  

  
1 6 .   W e t land  A sse ssm e nt : P lease provide 1 2  c op i e s of  th e m ap and 5  c op i e s of  th e report if  A N Y  

w etlands are located on th e sub j ect property  or w ith in 1 0 0  f eet of  th e sub j ect property .  T h e 
w etland report/ delineation m ust include th e inf orm ation specif ied in R M C  4-8-1 2 0 D .   I n addition,  
if  any  alteration to th e w etland or b uf f er is proposed,  5  c op i e s of  a w e t land  m i t i g at i on p lan is 
also req uired.   S ee R M C  4-8-1 2 0 D  f or plan content req uirem ents.  

  
1 7 .   S t and ard  S t re am  or L ak e  S t u d y : P lease provide 1 2  c op i e s of  a report containing th e 

inf orm ation specif ied in R M C  S ection 4-8-1 2 0 D .   I n addition,  if  th e proj ect involves an 
unclassif ied stream ,  a su p p le m e nt al st re am  or lak e  st u d y  is also req uired ( 1 2  c op i e s) .  I f  any  
alteration to a w ater-b ody  or b uf f er is proposed a su p p le m e nt al st re am  or lak e  st u d y  ( 1 2  
c op i e s)  and a m i t i g at i on p lan ( 1 2  c op i e s)  are also req uired.   S ee R M C  4-8-1 2 0 D  f or plan 
content req uirem ents.  

  
1 8.   Flood  H az ard  D at a: P lease provide 1 2  c op i e s of  a scaled plan sh ow ing th e nature,  location,  

dim ensions,  and elevations of  th e area in q uestion;  existing or proposed structures,  f ill,  storage of  
m aterials,  and drainage f acilities.   A lso indicate th e f ollow ing:   

• Elevation in relation to m ean sea level of  th e low est f loor ( including b asem ent)  of  all 
structures  

• Elevation in relation to m ean sea level to w h ich  any  structure h as b een f loodproof ed 
• C ertif ication b y  a registered prof essional engineer or arch itect th e f loodproof ing 

m eth ods criteria in R M C  4-3-0 5 0  h ave b een m et 
• D escription of  th e extent to w h ich  a w atercourse w ill b e altered or relocated as a 

result of  proposed developm ent  
  
1 9 .   H ab i t at  D at a R e p ort : I f  th e proj ect site contains or ab uts a critical habitat per R M C  4-3-0 5 0 B 5 b ,  

please provide 1 2  c op i e s of  a report containing th e inf orm ation specif ied in S ection 4-8-1 2 0 D  of  
th e R enton M unicipal C ode.  

  
2 0 .   G rad i ng  Plan,  C onc e p t u al: T h is is req uired if  th e proposed grade dif f erential on-site w ill exceed 

2 4"  f rom  th e top of  th e curb  or if  th e am ount of  earth  to b e disturb ed exceeds 5 0 0  cub ic y ards.   
P lease provide 1 2  c op i e s of  a 2 2 "  x 34"  plan draw n b y  a S tate of  W ash ington licensed civil 
engineer or landscape arch itect at a scale of  1 "  to 40 '  ( h oriz ontal f eet)  and 1 "  to 1 0 '  ( vertical f eet)  
( or oth er siz e plan sh eet or scale approved b y  th e D evelopm ent S ervices D ivision P lan R eview  
S upervisor)  clearly  indicating th e f ollow ing:  

• G raph ic scale and north  arrow  
• D im ensions of  all property  lines,  easem ents,  and ab utting streets 
• L ocation and dim ension of  all on-site structures and th e location of  any  structures 
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within 15-fe e t o f the  s u b j e c t p r o p e r ty  o r  tha t m a y  b e  a ffe c te d b y  the  p r o p o s e d wo r k  
• A c c u r a te  e x is ting a nd p r o p o s e d c o nto u r  l ine s  dr a wn a t two -fo o t,  o r  l e s s ,  inte r v a l s  

s ho wing e x is ting gr o u nd a nd de ta il s  o f te r r a in a nd a r e a  dr a ina ge  to  inc l u de  
s u r r o u nding o ff-s ite  c o nto u r s  within 10 0 -fe e t o f the  s ite  

 
• L o c a tio n o f na tu r a l  dr a ina ge  s y s te m s ,  inc l u ding p e r e nnia l  a nd inte r m itte nt s tr e a m s  

a nd the  p r e s e nc e  o f b o r de r ing v e ge ta tio n 
• S e tb a c k  a r e a s  a nd a ny  a r e a s  no t to  b e  dis tu r b e d 
• F inis he d c o nto u r s  dr a wn a t two  fo o t inte r v a l s  a s  a  r e s u l t o f gr a ding 
• P r o p o s e d dr a ina ge  c ha nne l s  a nd r e l a te d c o ns tr u c tio n with a s s o c ia te d u nde r gr o u nd 

s to r m  l ine s  s iz e d a nd c o nne c tio ns  s ho wn 
• F inis he d fl o o r  e l e v a tio n( s )  o f a l l  s tr u c tu r e s ,  e x is ting a nd p r o p o s e d 

G e ne r a l  no te s  a ddr e s s ing the  fo l l o wing ( m a y  b e  l is te d o n c o v e r  s he e t) :  
• A r e a  in s q u a r e  fe e t o f the  e ntir e  p r o p e r ty  
• A r e a  o f wo r k  in s q u a r e  fe e t 
• B o th the  nu m b e r  o f to ns  a nd c u b ic  y a r ds  o f s o il  to  b e  a dde d,  r e m o v e d,  o r  r e l o c a te d 
• T y p e  a nd l o c a tio n o f fil l  o r igin,  a nd de s tina tio n o f a ny  s o il  to  b e  r e m o v e d fr o m  s ite  

  
2 1.   Utilities Plan, Generalized (sewer, water, stormwater, transportation improvements): 

P l e a s e  p r o v ide  5  c opies o f a  p l a n dr a wn o n 2 2 "  x  3 4 "  p l a n s he e ts  u s ing a  gr a p hic  s c a l e  o f 1"  =  
4 0 '  ( o r  o the r  s iz e  o r  s c a l e  a p p r o v e d b y  the  D e v e l o p m e nt S e r v ic e s  D iv is io n)  c l e a r l y  s ho wing a l l  
e x is ting ( to  r e m a in)  a nd p r o p o s e d p u b l ic  o r  p r iv a te  im p r o v e m e nts  to  b e  de dic a te d o r  s o l d to  the  
p u b l ic  inc l u ding,  b u t no t l im ite d to ,  c u r b s ,  gu tte r s ,  s ide wa l k s ,  m e dia n is l a nds ,  s tr e e t tr e e s ,  fir e  
hy dr a nts ,  u til ity  p o l e s ,  fr e e -s ta nding l ighting fix tu r e s ,  u til ity  j u nc tio n b o x e s ,  p u b l ic  u til ity  
tr a ns fo r m e r s ,  e tc . ,  a l o ng the  fu l l  p r o p e r ty  fr o nta ge .   T he  finis he d fl o o r  e l e v a tio ns  fo r  e a c h fl o o r  o f 
p r o p o s e d a nd e x is ting ( to  r e m a in)  s tr u c tu r e s  s ha l l  a l s o  b e  s ho wn.  

  
2 2 .   D rainag e C ontrol Plan: P l e a s e  p r o v ide  5  c opies o f a  p l a n dr a wn to  s c a l e  a nd s ta m p e d b y  a  

W a s hingto n S ta te  l ic e ns e d p r o fe s s io na l  e ngine e r  a nd c o m p l y ing with the  r e q u ir e m e nts  o f R e nto n 
M u nic ip a l  C o de ,  S e c tio n 4 -6-0 3 0  a nd the  K ing C o u nty  S u r fa c e  W a te r  M a na ge m e nt D e s ign 
M a nu a l ,  19 9 0  e ditio n,  a s  a do p te d b y  the  C ity  o f R e nto n.  

  
2 3 .   D rainag e R eport: P l e a s e  p r o v ide  4  c opies o f a  r e p o r t c o m p l y ing with the  r e q u ir e m e nts  o f the  

C ity  o f R e nto n D r a fting S ta nda r ds ,  S e c tio n 4 -6-0 3 0  o f the  C ity  o f R e nto n M u nic ip a l  C o de  a nd the  
K ing C o u nty  S u r fa c e  W a te r  M a na ge m e nt D e s ign M a nu a l  ( K C S W D M ) ,  19 9 0  e ditio n,  a s  a do p te d 
b y  the  C ity  o f R e nto n.   T he  r e p o r t m u s t c o nta in the  fo l l o wing:  

• T he  s ta m p  a nd s igna tu r e  o f a  W a s hingto n S ta te  l ic e ns e d p r o fe s s io na l   
e ngine e r  

• C o m p l e te  T e c hnic a l  I nfo r m a tio n R e p o r t ( T I R )  W o r k s he e t 
• A  de s c r ip tio n o f the  e x is ting a nd p r o p o s e d o n-s ite  dr a ina ge  fe a tu r e s  a nd  

c o ns tr u c tio n r e q u ir e d 
• C o r e  a nd S p e c ia l  R e q u ir e m e nts :  S ho w tha t C o r e  R e q u ir e m e nts  1 – 5 

S e c tio n 1. 2  o f K C S W D M  a r e  a ddr e s s e d 
• S ho w tha t a l l  S p e c ia l  R e q u ir e m e nts  in S e c tio n 1. 3  o f K C S W D M  tha t a r e   

a p p l ic a b l e  to  this  p r o j e c t a r e  a ddr e s s e d 
• B io fil tr a tio n s wa l e  p r e l im ina r y  a nd c o nc e p tu a l  de s ign c a l c u l a tio ns  ( p e r  S e c tio n 4 . 6) ,  

if fo r  p r o j e c t s ite  s u b -b a s ins  with m o r e  tha n 50 0 0  s q u a r e  fe e t o f ne w  
im p e r v io u s  a r e a  s u b j e c t to  v e hic u l a r  u s e  o r  s to r a ge  o f c he m ic a l s  

• W e t p o nd s iz ing p r e l im ina r y  a nd c o nc e p tu a l  de s ign c a l c u l a tio ns   
• A  L e v e l  1 O ff-S ite  A na l y s is ,  a s  de s c r ib e d in C o r e  R e q u ir e m e nt # 2 .  ( L e v e l  2   

o r  3  a na l y s is  m a y  b e  r e q u e s te d l a te r  if a  do wns tr e a m  p r o b l e m  is  fo u nd o r   
a ntic ip a te d fr o m  r e v ie w o f the  initia l  s u b m itta l  o f the  D r a ina ge  R e p o r t)   

  
2 4 .   Geotec h nic al R eport: P l e a s e  p r o v ide  5  c opies o f a  s tu dy  p r e p a r e d a nd s ta m p e d b y  a  S ta te  o f 

W a s hingto n l ic e ns e d p r o fe s s io na l  e ngine e r  inc l u ding s o il s  a nd s l o p e  s ta b il ity  a na l y s is ,  b o r ing 
a nd te s t p it l o gs ,  a nd r e c o m m e nda tio ns  o n s l o p e  s e tb a c k s ,  fo u nda tio n de s ign,  r e ta ining wa l l  
de s ign,  m a te r ia l  s e l e c tio n,  a nd a l l  o the r  p e r tine nt e l e m e nts .  
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2 5 .   Traffi c  S t u d y :  P l e a s e  p r o v i d e  5  c o p i e s  o f  a  r e p o r t  p r e p a r e d  b y  a  S t a t e  o f  W a s h i n g t o n  l i c e n s e d  
p r o f e s s i o n a l  e n g i n e e r  c o n t a i n i n g  t h e  e l e m e n t s  a n d  i n f o r m a t i o n  i d e n t i f i e d  i n  t h e  C i t y  o f  R e n t o n  
" P o l i c y  G u i d e l i n e s  f o r  T r a f f i c  I m p a c t  A n a l y s i s  o f  N e w  D e v e l o p m e n t "  i n  s u f f i c i e n t  d e t a i l  t o  d e f i n e  
p o t e n t i a l  p r o b l e m s  r e l a t e d  t o  t h e  p r o p o s e d  d e v e l o p m e n t  a n d  i d e n t i f y  t h e  i m p r o v e m e n t s  
n e c e s s a r y  t o  a c c o m m o d a t e  t h e  d e v e l o p m e n t  i n  a  s a f e  a n d  e f f i c i e n t  m a n n e r .  

  
2 6 .   E n g i n e e ri n g  R e p o rt  ( F o r d re d g i n g  o p e rat i o n s  o n l y ) :  P l e a s e  p r o v i d e  5  c o p i e s  o f  a n  

e n g i n e e r i n g  r e p o r t  d e t a i l i n g  a l l  p r o p o s e d  d r e d g i n g  o p e r a t i o n s  p l a n n e d  b y  a n  a p p r o p r i a t e  S t a t e  
l i c e n s e d  p r o f e s s i o n a l  e n g i n e e r  p e r  R M C  4-3-0 9 0 L 6 .  

  
2 7 .   P l an  R e d u c t i o n s :  P l e a s e  p r o v i d e  o n e  8  ½ "  x  1 1 "  p h o t o g rap h i c  re d u c t i o n  o f  a l l  r e q u i r e d  f u l l  

s i z e  p l a n  s h e e t s ,  w h i c h  i n c l u d e :  l a n d s c a p e  p l a n s ,  c o n c e p t u a l  u t i l i t y  p l a n s ,  s i t e  p l a n  o r  p l a t  p l a n ,  
n e i g h b o r h o o d  d e t a i l  m a p ,  t o p o g r a p h y  m a p ,  t r e e  c u t t i n g / l a n d  c l e a r i n g  p l a n ,  g r a d i n g  p l a n ,  a n d  
b u i l d i n g  e l e v a t i o n s .  T h e s e  r e d u c t i o n s  a r e  u s e d  t o  p r e p a r e  p u b l i c  n o t i c e  p o s t e r s  a n d  t o  p r o v i d e  
t h e  p u b l i c  w i t h  i n f o r m a t i o n  a b o u t  t h e  p r o j e c t .  A  p h o t o g r a p h i c  r e d u c t i o n  i s  a  p h o t o  q u a l i t y  ( n o t  
t r a n s p a r e n t )  c o p y  o f  a  d i g i t a l l y  s c a n n e d  o r i g i n a l  d o c u m e n t .  C o p y  m a c h i n e  r e d u c t i o n s  o r  p l o t t e d  
r e d u c t i o n s  c a n n o t  b e  a c c e p t e d .  P l e a s e  e n s u r e  t h e  r e d u c e d  N e i g h b o r h o o d  D e t a i l  M a p  i s  l e g i b l e  
a n d  w i l l  d i s p l a y  e n o u g h  c r o s s  s t r e e t s  t o  e a s i l y  i d e n t i f y  t h e  p r o j e c t  l o c a t i o n  w h e n  c r o p p e d  t o  f i t  i n  a  
4"  b y  6 "  p u b l i c  n o t i c e  s p a c e .  O n c e  t h e  p h o t o g r a p h i c  r e d u c t i o n s  h a v e  b e e n  m a d e ,  p l e a s e  a l s o  
m a k e  o n e  8  ½ "  x  1 1 "  re g u l ar p h o t o c o p y  o f  e a c h  p h o t o g r a p h i c  r e d u c t i o n  s h e e t .  R o y a l  
R e p r o g r a p h i c s  ( 42 5 ) -2 5 1 -8 2 30 ,  L i t h o  D e s i g n  ( 2 0 6 )  5 7 4-30 0 0 ,  T h e  C o p y  C o m p a n y  ( 2 0 6 )  6 2 2 -
40 5 0 ,  a n d  R e p r o g r a p h i c s  N W / F o r d  G r a p h i c s  ( 2 0 6 ) -6 2 4-2 0 40 ,  ( 42 5 )  8 8 3-1 1 1 0 ,  ( 2 5 3)  38 3-6 36 3 
p r o v i d e  t h i s  s e r v i c e .  

  
2 8 .   C o l o re d  M ap s  fo r D i s p l ay  ( D O  N O T M O U N T O N  F O A M -C O R E  O R  O TH E R  B A C K I N G ) :  

P l e a s e  c o l o r  1  c o p y  o f  e a c h  o f  t h e  f o l l o w i n g  f u l l  s i z e  p l a n  s h e e t s  ( 2 4"  x  36 " )  o r  o t h e r  s i z e  
a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  w i t h  a  1 / 4"  o r  l a r g e r  f e l t  t i p  m a r k e r  f o r  u s e  i n  
p r e s e n t i n g  t h e  p r o j e c t  t o  t h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  a n d  a t  a n y  r e q u i r e d  p u b l i c  
h e a r i n g :  

• N e i g h b o r h o o d  D e t a i l  M a p  
• S i t e  P l a n  
• L a n d s c a p i n g  P l a n   
• E l e v a t i o n s  

T h e  f o l l o w i n g  c o l o r s  a r e  r e q u i r e d :  
  

R e d -N o r t h  A r r o w ,  o u t e r  p r o p e r t y  b o u n d a r y .   P r o p o s e d  n e w  l o t  l i n e s  ( d a s h e d ) .  D o  n o t  c o l o r  
e x i s t i n g  l o t  l i n e s  w h i c h  a r e  t o  b e  e l i m i n a t e d  o r  r e l o c a t e d .   
  
B l u e -S t r e e t  n a m e s  i d e n t i f i e d  w i t h  l e t t e r i n g  o f  a t  l e a s t  1 ”  i n  h e i g h t .   S t r e e t  n a m e s  m u s t  b e  
l e g i b l e  a t  a  d i s t a n c e  o f  1 5 -f t .   
     
B ro w n -E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
r e m o v e d )  
 
Y e l l o w -P r o p o s e d  b u i l d i n g s  
 
L i g h t  G re e n -L a n d s c a p e d  a r e a s  
 
D ark  G re e n -A r e a s  o f  u n d i s t u r b e d  v e g e t a t i o n     

 

All Plans and Attachments must be folded to 8½” by 11” 
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R E V I E W  P R O C E S S :   Once a complete land use application package has been accepted for initial 
rev iew ,  the D ev elopment S erv ices D iv ision w ill post three notices of the pending application at or near 
the subj ect site and mail notices to property  ow ners w ithin 3 0 0  feet of the proj ect site.   T he proposal w ill 
be routed to other C ity  departments and other j urisdictions or agencies w ho may  hav e an interest in the 
application.   T he rev iew ers hav e tw o w eeks to return their comments to the D ev elopment S erv ices 
D iv ision.   W ithin approx imately  tw o w eeks,  the D ev elopment S erv ices D iv ision w ill prepare a report 
regarding the proposal’ s compliance w ith applicable codes and the C ity ’ s rev iew  criteria.  
 
T he application w ill then be presented to the C ity ’ s Environmental Review Committee .   T he 
E nv ironmental R ev iew  C ommittee is comprised of the A dministrator of the P lanning/ B uilding/ P ublic 
W orks D epartment,  the A dministrator of C ommunity  S erv ices,  and the F ire C hief.   T he C ommittee is 
responsible for determining w hether the proposed proj ect w ill result in significant adv erse env ironmental 
impacts.   T o do this,  the committee w ill consider such issues as env ironmental health haz ards,  w etlands,  
groundw ater,  energy  and natural resources and w ill then issue its decision ( E nv ironmental T hreshold 
D etermination) .  
 
T he E nv ironmental R ev iew  C ommittee w ill either issue a:  

 
• D e t e r m i n a t i o n  o f  N o n -S i g n i f i c a n c e  ( D N S ) - M ake a determination the proposal w ill hav e no 

significant negativ e env ironmental impacts,  or 
 

• M i t i g a t e d  D e t e r m i n a t i o n  o f  N o n -S i g n i f i c a n c e  ( D N S -M ) -M ake a determination the proposal,  if 
modified,  w ould hav e no significant negativ e env ironmental impacts,  or  

 
• D e t e r m i n a t i o n  o f  S i g n i f i c a n c e  ( D S ) -M ake a determination the proposal w ill hav e significant 

adv erse env ironmental impacts and req uire the applicant to submit an E nv ironmental I mpact 
S tatement ( E I S )  prepared by  a q ualified consultant.  
 

Once the E nv ironmental R ev iew  C ommittee has issued its E nv ironmental T hreshold D etermination 
( prov ided an E I S  is not req uired) ,  a public notice of the D etermination is printed in the S ou th  Cou nty  
J ou rnal and three notices are posted at or near the site.   A  1 4 -day  appeal period commences follow ing 
the publication date.   A t the discretion of the C ity ,  a separate and additional 1 5 -day  comment period may  
be added prior to the 1 4 -day  appeal period.   T he remainder of the rev iew  process differs depending on 
w hether a public hearing is req uired.   S ection 4 -2-0 6 0  of the R enton M unicipal C ode stipulates w hether 
or not a public hearing is req uired.  
 

S h o r e l i n e  D e v e l o p m e n t  N o t  R e q u i r i n g  a  V a r i a n c e  o r  C o n d i t i o n a l  U s e  P e r m i t :   A  
public hearing is not req uired.   T he D ev elopment S erv ices D iv ision rev iew s the 
proposal in conj unction w ith the E nv ironmental R ev iew  C ommittee decision and any  
staff or public comments prior to making a decision.   T he decision to approv e,  
conditionally  approv e,  or deny  the proposal w ill be mailed to all persons listed on the 
M aster A pplication and all parties of record.   T he decision w ill also be mailed to the 
S tate of W ashington D epartment of E cology .   A fter receipt of the decision,  the 
D epartment of E cology  commences a 21 -day  rev iew  period during w hich appeals can 
be made.  
 
S h o r e l i n e  D e v e l o p m e n t  R e q u i r i n g  a  V a r i a n c e  o r  C o n d i t i o n a l  U s e  P e r m i t :   A  public 
hearing is req uired.   A fter rev iew  of the proposal and any  staff or public comments,  the 
D ev elopment S erv ices D iv ision staff w ill forw ard a report and recommendation and the 
E nv ironmental R ev iew  C ommittee decision to the H earing E x aminer prior to the 
hearing.   T his report w ill be mailed to all persons listed on the M aster A pplication and 
all parties of record.   N otice of the public hearing w ill be published in the S ou th  Cou nty  
J ou rnal at least 1 0  day s prior to the hearing,  the site w ill be posted again,  and parties of 
record w ill receiv e notices of the hearing v ia mail.   A pplicants are strongly  encouraged 
to attend the public hearing for their proposal.   C ity  staff w ill first make a presentation to 
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the Hearing Examiner about the proposal.  Then the applicant and any citizens in 
support of the proposal w ill giv e testimony.  W hen giv ing testimony,  names and 
addresses must be stated for the record.  F ollow ing this,  indiv iduals w ith neutral or 
opposing comments w ill giv e their testimony to the Hearing Examiner.  C ity staff or the 
applicant w ill address additional q uestions raised throughout the hearing.  The Hearing 
Examiner w ill rev iew  the proposed application concurrently w ith any env ironmental 
appeals and issue a final decision( s)  w ithin 1 4  days of the hearing unless,  at the time of 
the public hearing,  the Hearing Examiner indicates additional time w ill be req uired for 
issuance of the decision.  The decision to approv e,  conditionally approv e,  or deny the 
proposal w ill be mailed to all persons listed on the M aster A pplication and all parties of 
record.  The Examiner’ s decision on any env ironmental appeals w ill also be mailed.  
The determination of the Examiner is then forw arded to the S ate A ttorney G eneral’ s 
O ffice and the S tate D epartment of Ecology for final approv al or denial.  I f the 
D epartment off Ecology and/ or A ttorney G eneral do not obj ect to the Examiner’ s 
determination w ithin 3 0  days,  the Examiner’ s decision w ill become final. 

 
A P P E A L  A N D  R E C O N S I D E R A T I O N  P R O C E S S  F O R  D E C I S I O N S :   A ny person,  including the 
applicant,  aggriev ed by the granting or denial of an application,  may mak e a w ritten application for 
reconsideration to the R ev iew ing O fficial w ithin 1 4  calendar days of the date of the decision.  A fter rev iew  
of the req uest,  the R ev iew ing O fficial may tak e w hatev er action is deemed proper.  The R ev iew ing 
O fficial’ s w ritten decision on the reconsideration req uest w ill be mailed to all parties of record w ithin 1 0  
days from the date the req uest w as filed.  I f any party is still not satisfied after a reconsideration decision 
has been issued,  an appeal may be submitted w ithin 1 4  days to:  
 

• The Hearing Examiner for A dministrativ e decisions 
• The S tate S horelines Hearing B oard concurrently w ith S tate D epartment of Ecology,  

S tate A ttorney G eneral’ s office,  C ity of R enton P lanning/ B uilding/ P ublic W ork s D epartment 
and the C ity C lerk  for Hearing Examiner decisions.  Either the D epartment of Ecology or 
the A ttorney G eneral must v erify the appeal req uest as v alid in order to the rev iew  to 
continue.  C ertification must be giv en w ithin 3 0  days.  I f the req uest is v erified,  the Hearings 
B oard conducts a rev iew  and sustains or ov erturns the decision of the C ity of R enton.  A ny 
party w ho fails to obtain v erification or is aggriev ed by the decision of the Hearings B oard 
may appeal to the S uperior C ourt. 
 

A n appeal may be filed w ithout first req uesting reconsideration by the R ev iew ing O fficial;  
how ev er,  it must be filed w ithin 1 4  days of the date w hen the original decision w as issued.  S ee 
R enton M unicipal C ode,  S ection 4 -8-1 1 0  for further information on the appeal process and time 
frames. 
 
B U I L D I N G  A N D  C O N S T R U C T I O N  P E R M I T  I S S U A N C E  A N D  I N S T A L L A T I O N  O F  I M P R O V E M E N T S :   
I n the C ity of R enton,  a B u i l d i n g  P e r m i t  must be obtained to build buildings and structures.  A  
C o n s t r u c t i o n  P e r m i t  must be obtained to install utility lines,  transportation improv ements and undertak e 
w ork  in C ity right-of-w ays.  B u i l d i n g  a n d  C o n s t r u c t i o n  P e r m i t s  a r e  s e p a r a t e  p e r m i t s .  
 
A pplicants may apply for building and construction permits concurrently w ith their req uest for a land use 
application.  How ev er,  the applicant should be aw are any conditions of land use permit approv al may 
create a need for rev isions to other permit applications w hereby additional fees may be charged.  
R efunds of building permit charges are not av ailable.  
 
I f no appeals or reconsideration req uests are filed w ithin 1 4  days of the effectiv e date of the decision to 
approv e the application,  the applicant may obtain building and construction permits.  A  construction 
permit for the installation of on-site and off-site utilities w ill be issued upon the rev iew  and approv al of 
civ il engineering draw ings by the D iv ision’ s P ublic W ork s S ection and receipt of all applicable 
dev elopment and permit fees.  A  building permit w ill be issued upon the B uilding S ection’ s approv al of 
building plans and receipt of all applicable fees. 
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DEFERRAL OF IMPROVEMENTS:  If a  d ev el o p er  w i s h es  t o  d efer  c er t a i n  o n -s i t e o r  o ff-s i t e 
i m p r o v em en t s  ( i . e.  l a n d s c a p i n g ,  c u r b s  a n d  s i d ew a l k s ) ,  w r i t t en  a p p l i c a t i o n  w i t h  fu l l  a n d  c o m p l et e 
en g i n eer i n g  d r a w i n g s  m u s t  b e s u b m i t t ed  t o  t h e D ev el o p m en t  S er v i c es  D i v i s i o n .   T h e a p p l i c a t i o n  s h o u l d  
ex p l a i n  t h e r ea s o n s  w h y  s u c h  d el a y  i s  n ec es s a r y .   If a p p r o v a l  i s  g r a n t ed ,  s ec u r i t y  i n  t h e fo r m  o f a n  
i r r ev o c a b l e l et t er  o f c r ed i t ,  s et -a s i d e fu n d ,  a s s i g n m en t  o f fu n d s ,  c er t i fi ed  c h ec k  o r  o t h er  t y p e o f s ec u r i t y  
a c c ep t a b l e t o  t h e C i t y  s h a l l  b e fu r n i s h ed  t o  t h e C i t y  i n  a n  a m o u n t  eq u a l  t o  a  m i n i m u m  o f 1 5 0 %  o f t h e 
es t i m a t ed  c o s t  o f t h e r eq u i r ed  i m p r o v em en t s .   
 
EX PIRATION AND EX TENSIONS:  A n  a p p r o v ed  S h o r el i n e S u b s t a n t i a l  D ev el o p m en t  P er m i t  a n d / o r  
S h o r el i n e C o n d i t i o n a l  U s e P er m i t  a n d / o r  S h o r el i n e V a r i a n c e s h a l l  ex p i r e,  b ec o m i n g  n u l l  a n d  v o i d ,  t w o  
y ea r s  fr o m  t h e effective date o f t h e S h o r el i n e P er m i t / C o n d i t i o n a l  U s e/ V a r i a n c e u n l es s  c o n s t r u c t i o n  
a c t i v i t i es  h a v e c o m m en c ed .   W h er e n o  c o n s t r u c t i o n  a c t i v i t i es  a r e i n v o l v ed ,  t h e u s e o r  a c t i v i t y  s h a l l  b e 
c o m m en c ed  w i t h i n  t w o  y ea r s  o f t h e effec t i v e d a t e o f a  s u b s t a n t i a l  d ev el o p m en t  p er m i t .  
 
T h e effective date o f a  s u b s t a n t i a l  d ev el o p m en t  p er m i t  s h a l l  b e t h e d a t e o f t h e l a s t  a c t i o n  r eq u i r ed  o n  t h e 
s u b s t a n t i a l  d ev el o p m en t  p er m i t  a n d  a l l  o t h er  g o v er n m en t  p er m i t s  a n d  a p p r o v a l s  fo r  t h e d ev el o p m en t  
a u t h o r i z i n g  t h e d ev el o p m en t  t o  p r o c eed ,  i n c l u d i n g  a l l  a d m i n i s t r a t i v e a n d  l eg a l  a c t i o n s  o n  a n y  p er m i t s  o r  
a p p r o v a l s .  
 
A  g r ea t er  l en g t h  o f t i m e m a y  b e a p p r o v ed  b y  t h e C i t y  a t  t h e t i m e o f p er m i t  i s s u a n c e u p o n  fi n d i n g  o f g o o d  
c a u s e.   H o w ev er ,  a c t u a l  c o n s t r u c t i o n  o f t h e p r o j ec t  m u s t  b e c o m p l et ed  w i t h i n  fi v e y ea r s  o f t h e effec t i v e 
d a t e o f t h e S h o r el i n e P er m i t  a p p r o v a l .   T h e C i t y  o f R en t o n  m a y  a u t h o r i z e a  s i n g l e ex t en s i o n  fo r  a  p er i o d  
n o t  t o  ex c eed  o n e y ea r  b a s ed  o n  r ea s o n a b l e fa c t o r s ,  i f a  r eq u es t  fo r  ex t en s i o n  h a s  b een  fi l ed  b efo r e t h e 
ex p i r a t i o n  d a t e a n d  n o t i c e o f t h e p r o p o s ed  ex t en s i o n  i s  g i v en  t o  p a r t i es  o f r ec o r d  o n  t h e s u b s t a n t i a l  
d ev el o p m en t  p er m i t  a n d  t o  t h e S t a t e D ep a r t m en t  o f E c o l o g y .  
 
EX PIRATION OF B U LDING  PERMIT:  A u t h o r i z a t i o n  t o  c o n d u c t  c o n s t r u c t i o n  a c t i v i t i es  s h a l l  t er m i n a t e 
fi v e y ea r s  a ft er  t h e effec t i v e d a t e o f a  s u b s t a n t i a l  d ev el o p m en t  p er m i t .   H o w ev er ,  t h e C i t y  m a y  a u t h o r i z e 
a  s i n g l e ex t en s i o n  fo r  a  p er i o d  n o t  t o  ex c eed  o n e y ea r  b a s ed  o n  r ea s o n a b l e fa c t o r s ,  i f a  r eq u es t  fo r  
ex t en s i o n  h a s  b een  fi l ed  b efo r e t h e ex p i r a t i o n  d a t e a n d  n o t i c e o f t h e p r o p o s ed  ex t en s i o n  i s  g i v en  t o  
p a r t i es  o f r ec o r d  a n d  t o  t h e d ep a r t m en t .  


